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But first... the Points Scale Process!

® When does a site qualify?
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#1- Do | need to change all my practices?

* NO!

® What does research say
supports what is best for
kids? = Those are the

elements being looked

for!




#2- Do | always get a 6-month window?

* YES!

o ISt time through the

pI’OCGSS

* Existing 3,4 or 5

Star participants




#3- Do | have to resubmit my
Teaching Certificates each year?

R

* YES!

e [f there is no ECE E

Endorsement, transcripts
must still be submitted




/
#4- Does everyone need to submit

transcripts? When can | submit unofficial

transcripts?
WHO?

® Directors

® Assistant Directors

® [.ead Teachers

° Only in drastic circumstances
can unofficial transcripts be
submitted




Transcript Verification and Fee Request

Please use the following form tolist all staff members who will be requesting transcripts for the Quality First Point 5cale Assessment process.  Include current
name, previous or maiden name, and the name of the institutions sending the transcript.  Please use one row per transcript requested (i.e. one staff member

that is requesting multiple transcripts would list their name on multiple lines).
prior to identifying the highest education achieved and the number of ECE/related field credits. Multiple forms may be used as necessary.

This will ensure that the transcript evaluation grantee includes all transcripts

Please use one of the ways below to submit this form to Southwest Human Development Transcript Verification Team and provide a copy to your Coach:
» Faxto(602) 468-3402
* Mailto 2850 N. 24t 5t. Phoenix, AZ 85008, AttentionJeanette Brainard.
¢  E-mailtojbrainard@swhd.org

Date:
Coaching Agency:

Participant Name:

Participant 1D #:
Address:

Please check one ofthe options below:
[ Request for Pre-Payment {receipts must be submitted within 2 weeks of pre-payment)

[|Request for Reimbursement (receipts must be attached to thisrequest)

Name

Previous/Maiden
Name(s)

Last four digits of
Social Security # OR
birthdate

Name of Institution

Transcript Fees




#5- Are ratios and group sizes only
captured for classrooms that were
randomly selected for CLASS and ERS?

* Completed in all classrooms
® Adults in the classroom

* Capacity/ Self-Limited




Quality First Points Scale Ratio and Group Size

1
Guidance: Assessors will usa this form to verify ratios and group sizesin every classroom/group at the program. Assessors will indicate the maximum enroliment of each classroom, which may not be the

licensad capacity if participants choose to self-limit beyond what licensed capacity isfor the room. Assessorswill visit each classroom/group twice to count the number of adults and the number of children
present. Each visit does not need to occur on two different dates, but must occur at two different pointsin time. Countswill only occur only inside unless simultaneous indoor/outdoor practices occur.

Additional pages may be used, if necessary. Information will 2lso be used in the calculstion of retention. Upon completion of this assessment, the assessor will upload the document into the extraneton

the Rating tab.

GROUP/CLASSROOM MAME MNEW DATES LICEMSED BIRTHDATE MNAME/TITLE OF PAID ADULTS IN NUMBER OF COMMENTS
CLASSROOM TIME CAPACITY/ OF THE CLASSROOM CHILDREM
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Clnya
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Iz

[TFast 2 vears
|:| Fast 3 Years

Clnya
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D Fast 2 Years
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#6- Why does the Assessor ask for a
Retention Plan?

e WHAT is a retention plan?
e WHO is it for?

® WHY isit important?




#7- What does it mean when the
Assessor asks for a Transition Plan?

e WHAT is aTransition Plan?

\ Timelines

r" Activities

e WHO is it for?

e WHY is it important?




Quality First Points Scale Administrative Documents

Name of On-5ite Administrator During the Review:

Participant Name and Address:

Name of Assessor:

Participant |D#:

Guidance: Assessors will use this form to verify the Retention Plan, Transition Plan, Written plan for Sharing Curriculumwith Families, Parent Teacher

Conference Schedule, and written Screeningand Referral Policy. The procedure inwhich the items will be verified is included in each table below.

Included | Mot Included M A The assessor will checkthe box, “included” if there is a completed retention plan.
Retention Plan ] ] ] The assessor will checkthe box, “not included” if there is no retention plan.
Transition Plan Timeline Activities The aszessor will checkthe “timeline” box if the Transition Plan includes a timeline fora
Home to Program ] ] child’s transition from home to the program, within the program, and upon exiting the
Within Program ] DN}A ] DN}A program. The assessor will checkthe “activities” box if the Transition Plan includes activities

Exiting Program

]

]

fora child’s transition from home to the program, within the program, and upon exiting the
program.

Included

Mot Included

Sharing Curriculum with

O

O

The assessor will checkthe box, “included” if there is a written plan for sharing curriculum
with families. The assessor will checkthe box, “not included” if there is no written plan for

Families sharing curriculumwith families.
More than The aszessor will checkthe box that indicates the
Mot offered Once per Year Twice PerYear | Twice peryear | numberof times a parent teacher conference is
ParentTeacher offered each year as documented on a schedule, a
] ] ] ] ) . .
Conference written policy, or other documentation.

Included

Mot Included

Screening and Referral

Policy

O

O

The assessor will check the box, “included” if there is documentation of a written child

screening and referral policy. The assessor will checkthe box, “not included” if there is no
documentation of a written child screeningand referral policy.
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#8- What is a “small group” when

looking at Curriculum Planning?

© Things to consider for a “small ﬂ
group”
e WHY is this important? \




Quality First Points Scale Curriculum Review

the Review: Participant Mame and Address:

)
v
)
\
]
v
1
=
n
n
+
[=]
i

Guidance: Assessors will review the four most recent curriculum plansin the same classroom(s)/group(s) that were assessed with the ERS and/or CLASS.
Duringthe curriculum review, the assessorwill placea checkmark in the box if the itemisindicated on the curriculum plan. Additional sheets may be used, if
4| Necessary. Upan completion of this assessment, the assessorwill upload the document into the extranet on the Rating tab.

6.b. Maodifications for children with Comments
Classroom,/Group - Z.P.ﬁimdnrﬁz:TDG 4.b. Individual children’s IFSP, IEP, ar specialized health plan
Dates of Leszon Plans g mrrr:;m_:u:nul: 1an gosls are reflected on plan fcan be NFA if no children w/special
Reviewed stondard per l.;.-'ﬂﬂl'f,l (minimum of 1 goal per WE'EF{H needs)
H:ﬂrzuwﬁth&zﬂutﬁ'zd duatilities? | £1 [ [Jves CIma [Tves CTma [CTves CTma
21 fo
Children with specialized heatth Cln/amDG L/
plan? #2 | [lves o Cves [Tre Cves [Trio
S CIn/a moe Cln/a
#3 | [ves [Iro [Tves [Tre [Tes [Trio
[y ITDG Cnya
#a | [ves CIro [Tves [Tre [Tes [Trio
[n/amoG Cnyga
6.b. Maodifications for children with Comments
Classroom,/Group - Z.P.ﬁimdnrﬁz:TDG 4.b. Individual children's IFSP, IEP, ar specialized health plan
Dates of Leszon Plans g mrrr:;m_:u:nul: 1an gosls are reflected on plan fcan be NFA if no children w/special
Reviewed standard per l.;.-'ﬂﬂl'f,l (minimum of 1 goal per week] needs)
H:ﬂrzuwﬁth&zﬂutﬁ'zd duatilities? | £1 [ [Jves CIma [Tves CTma [CTves CTma
21 fo
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#9- What goes into my portfolio? What
developmental areas are being looked
at?

* Developmental Areas:
Social
Emotional
Cognitive

Physical

® Ways to gather information:
Anecdotal notes
Developmental Checklists
Work Samples
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#10- What does “parent input” look like?
What if | have a parent who does not
return my parent input form?

° Why is parent input

important?

° Components? Signature
needed!

® Document attempts




FIRST "%

Quality First Points Scale Child Assessment Review

Mame of On-5ae Admenaitretsr Durng the Revetw)

Partppant Mame and Addrest

Meme of Szcezson

Date of Review:

Participant D8

buidanne: The assessor will randomly choosefour child assessments from eoch classroom fgroup thot was assessed with the ERS ond/or CLASS. Ifthereare less
than four children enrolled in a classroom fgroup, the assessor will review an assessment for each childthat is enrolled. During each child assessment review, the
assessor will place a checkmark in the box for each ite m (dated within the lastyear) included in a child’s file. Additional sheets may be used, ifnecessary. Upon

completion of this assessment, the assessor will upload the document into the extranet on the Rating tab.

Doesthe program use a standardized child assessment system? D‘r‘es Dhlu If yes, please list:

JETE———
Social Cognitive
Development Emotional E.E..vf.!f EET.:. Physical E
Classroom/Group gy iy Development | wmmsntaniis, ,isrﬂc;ﬂqu:‘fl = Comments
2 | sie g rsemisa, | o it | TEmmmmmamn | st reeten; oo t
] == I |k
=1t T
#1 | O worksample O worksample O worksample O work sample
Oanecdotainote | Clanecdotal note | CJanecdotal note | Clanecdotal note O
[ dev. checklist [Cldev. checkist [Cdev. checkist Cdev. checklist
O none observed O none observed O none observed Onone cbserved
#2 | O work sample O worksample O worksample O worksample
Oanecdotalnote | Janecdotal note | CJanecdotal nete | Clanecdotal nate o
[ dev. checkdist [Cldev. checkiist Cdev. checkist Ol dev. checklist
Enone cbserved | Clnone observed | Elnone observed | Elnone observed
#3 | O work sample O worksample O warksample [ work sample
Danecdctainote | [anecdotainote | [anecdotai note | Elanecdotal note 0
D dev. checktist Daev. checkiist | Cldev. checuist Clcev. checkist
Ononeobserved | Ononecbserved | Clnone observed Onone cbserved
#4 | O worksample O worksample O worksample O worksample
Oanecdotainote | Clanecdotal note | Clanecdotalnote | Clanecdotal note O
Cldev. checklist Ddev. checkist Dldev. chackist Odev. checkist
[ none observed [CInone observed Cnone cbserved Cnone cbserved




Bonus Question! © HOW do | know if |
didn’'t give the Assessor what they
needed?

® The Missing Documents

Form!
A safeguard for
" The document could not be retrieved: missing ..
A participants
A way to capture
I )

certain elements that

are missing




FIRST ™, FIRST ™,

Quality First Points Scale Missing Documents Form Quality First Points Scale Missing Documents Form

[iame of on-site Adminktrator During the Feview, Faroopant Name and Address. Faroapant I0::
[ Curriculum Review OTime:
The participant will provide 4 full weeks of the most recent weeks of curriculum. The week(s) checked below Comments
Mame of Assessor WerE not provided to the 0ssessorfor curmiculum review.
I week1 Dates [Iweek2 Dates:
The assessor has completed the initial review of your program’s Quality First Points Scale documentation. The checked items below indicate the
documents that the assessor did not find inthe review. The assessorwill provide an additional 30 minutes to produce these documents [ Week3 Dates [ Week4 Dates
This missing documents form was given to the participant at on The participant has until to -
— -~ e [JParent-Teacher Conference Schedule OTime:

The participant will provide the current parent-teacher conference schedule that indicates when and how often | Comments

5 Fitash any missing documents to his form and provide to the assessor conferences that are held each year

Missing Documents Received by Assessor [ child Assessment Review OTime:
[Retention Plan [Time: The participant will provide 4 child from ali of the that were assessed using the ERS Comments:
If @ participant does not meet the retention at the 2, 4 or 6 points levels, the points con still be eamed witha Comments: and//or the CLASS assessment bosed on a random selection by the gssessor. The following children’s portfolios
retention plan in place. were randomiy sefected to be reviewed and were not provided to the assessor:
= The participant will provide written documentation of the program s retention plan that is currently
implemented.

*  The retention pian will be reviewed by the assessor during the on-site visit for the Quality First Points Scale.
The assessor will document their findings on the Administrative documents form.

[ Transition Plan CTime:
The participant will provide written documentation of the_tronsition pian that is currently impiemented and Comments:
includes the details below. [OPalicy for Screening and Referral OTime:
[Home to Program DlWwithin Program [Esiting Program The participant will provide written documentation of the screening and referral poticy that s currently Comments
O activities Cactivities CActivities implemented.
Ortimeline OTimeline OTimeline il Points Scale Documents Received OTime:
Comments:
[ sharing Curriculum with Families OTime:
The participant will provide written documentation of the process for sharing curricuium with families that is Comments:
currentiy implemented. This may be an excerpt from the family handboek or @ written policy in an employee
procedures manual. Signature of On-Site Administrator Date Signature of Assessor Date




What are your Questions?




Contact Information

* Virginia Maya, Assessment Coordinator- Association for
Supportive Child Care

* Katie Romero, Assistant Director of Training & Assessment
Program Manager- Southwest Human Development

* LizWinkelman, Assessment Supervisor & Statewide
Trainer- Southwest Human Development
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